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St. Brigid Catholic School Council 

 

MINUTES 

 

Date:  Wednesday, October 25, 2017 
 
Attendees:  Christa Charrette - Co-Chair, Jennifer Emery - Co-Chair, Laura Druar - Secretary, 
Matthew Aubrey - Treasurer, Michelle Dawtrey - Parent Rep, Nicola Gawaziuk - Parent Rep, 
Kathryn Gillis-Zytariuk - Parent Rep, Christina Hunke - Parent Rep, Cheryl Janes - Parent Rep, 
Sandra Ludwig - Parent Rep, Andrea Marck - Parent Rep, Stephanie Pottruff - Parent Rep, 
Goretti Seton - Parent Rep, Theresa St. Peter - Pastoral Council Rep, Anita Janssen - Staff 
Rep, Michelle LeDuc - Staff Rep, Cathy Kuntz - Principal 
 
Regrets:  Pam Hall - Parent Rep, Lisa Vermet - Parent Rep 
 

Item 
No. 

Item Person 
Responsible 

1 Opening Prayer 
● Prayer led by Theresa St. Peter. 

Theresa St. 
Peter 

2 Approval of Minutes from September 26, 2017 
● Minutes approved by Nicola Gawaziuk and seconded by Michelle 

Dawtrey. 

Jennifer Emery 

3 Principal’s Update 
 
Highlights of the Month 
● We launched OCSGEs (Ontario Catholic School Graduate 

Expectations) with an assembly for students; the focus of the 
month is “I Am A Believer”; one student from each class will be 
recognized at the next assembly where the next focus is 
presented; there will be 7 students/class recognized for the 
individual Catholic School Graduate Expectations throughout the 
school year. 

● Mrs. Janssen has introduced Spirit Squads to the school 
community; every class is on a team with additional staff 
members; squads win points collectively for their efforts in a 
variety of initiatives (Thanksgiving food drive, Oktoberfest key). 

● Our Safe Schools Team met in early October 2017; the team 
discussed the need to revisit how class meetings are being 
implemented, security cameras, and other safety concerns; 
Officer Michael Douglas, School Resource Officer with the 
WRPS will continue supporting classes on a monthly basis; the 
next Safe Schools Meeting is in January 2018; if anyone is 
interested in attending, you are more than welcome; please 
contact Cathy Kuntz for details. 

● St. Brigid is host to the pilgrimaging cross this week; the cross 
was introduced to the school community on October 24, 2017 
with a short liturgy; teachers are encouraged to schedule time for 

Cathy Kuntz  
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their students to spend praying, reflecting, meditating with the 
cross; in addition, a number of activities have been planned while 
we have the cross to demonstrate our Faith in Action; the cross 
will be taken to St. Brigid Mission on October 27, 2017 by the Gr 
7 & 8 students after making a brief detour to the new school 
building; St. Brigid will be highlighting all of the amazing things 
that happen at our school with a slideshow on the Board’s 
website on November 13, 2017. 

● There are plans for a sacred space in the new school; Mrs. 
Andrasic, Primary Planning Time teacher is working with her 
quilting group on a fabric cross wall art piece; we might consider 
having families sign their names on the back of the quilt during 
parent/teacher interviews. 

● The school office is working at adding dates for school events 
and class excursions on the St. Brigid website calendar. 

  
Construction Update 
● Weekly construction meetings continue. 
● Trades people are working diligently to meet the occupancy date 

as required in the contract. 
● Owl Daycare will be opening January 2, 2018. 
● Transition details for the school are being finalized. 
● Given the timelines and the requirement to pack the school 

during the school year, it is not feasible for teaching staff to 
prepare for a Christmas concert; Cathy Kuntz to send a 
Newswire communication to families in the near future regarding 
this decision. 

  
Sports Teams’ Update 
● Boys’ Volleyball and Girls’ Basketball teams are preparing for a 

one-day tournament next month. 
  

Volunteers 
● New this year, all regular school volunteers must complete a 

Volunteers Quiz on the WCDSB website regarding Accessibility. 
● New volunteers need to provide a Police Records Checks. 
● Returning volunteers need to complete an Offence Declaration 

each school year. 
● For parent volunteer drivers, Jera is starting a binder with their 

completed paperwork; staff is encouraged to check this 
documentation before asking parents to complete subsequent 
paperwork throughout the year. 
  

Upcoming Events 
● October 30, 2017 - Find Your Magic/Anti-Bullying Show. 
● October 31, 2017 - Halloween fun; students can wear costumes. 
● November 6-10, 2017 - Scholastic Book Fair. 
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● November 7, 2017 - Progress reports go home. 
● November 7, 2017 - Parent Confirmation Meeting. 
● November 8 and 9, 2017 - JK/SK classroom observations. 
● November 9, 2017 - Parent/student/teacher conferences. 
● November 15, 2017 - PA Day. 
● November 20-24, 2017 - Friendship/Anti-Bullying Week. 
● November 29, 2017 - Advent Confessions. 

4 Treasurer’s Report  
● Matthew Aubrey reviewed “St. Brigid SGF Financial Information 

As of Oct 25, 2017” (see handout). 
● Highlights include:  Account Funds = $6,519.27 with $2,000.00 in 

Council Approved Recurring Expenses and $300.00 in Council 
Approved Expenses - Pending, for a balance of $4,219.27 in 
Available Local Council Funds, in addition to the Foundation 
Account = $5,091.50, and Play Structure = $770.14 for a 
combined balance of $10,080.91 as of Oct 25, 2017.  

● A Play Structure maintenance invoice is currently pending. 
● The expense for the 2017/2018 student agendas has been 

processed, and next year’s agendas have been added to the 
recurring expenses section. 

● A $668.75 payment to Norcard was made as a deposit to the 
fundraising company. 

● Treasurer’s Report approved by Cheryl Janes and seconded by 
Stephanie Pottruff. 

Matthew 
Aubrey 

5 Christmas Celebrations 
 
Ayr Santa Claus Parade 
● The Ayr Santa Claus parade is on Saturday, November 25, 2017; 

a big thank you to Sandra Ludwig who has once again 
volunteered to lead a Parade committee and organize another St. 
Brigid walking float entry for the parade. 

● Cathy Kuntz to locate the St. Brigid banner; it is not in the best of 
condition anymore, but it may work for one more year in the 
parade. 

● Michelle Dawtrey and Andrea Marck volunteered to be on the 
Parade committee. 

● Cathy Kuntz to send a Newswire requesting additional volunteers 
from the school community for the Parade committee and to 
provide further details on meeting dates. 

● Please forward ASAP any parade theme ideas to Sandra Ludwig. 
 

North Dumfries Township’s Christmas Tree Festival 
● The question was posed to School Council members if St. Brigid 

wants to purchase and decorate a Christmas tree again this year 
if this festival takes place. 

Christa 
Charrette 
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● Michelle LeDuc coordinated all the ornament decorating last 
year, and it was discussed that this part needs to be simple if 
moving forward, especially in light of the pending school move. 

● Andrea Marck removed the decorations last year from the tree, 
and she said most of the decorations/lights were not in good 
shape by the end of the festival. 

● Laura Druar mentioned that she saw the tree near the beginning 
of the festival and it looked great at that point. 

● Theresa St. Peter confirmed that she saw this event mentioned in 
the Ayr News already. 

● All School Council members agreed that having a tree in this 
festival is good visibility for St. Brigid (just as much as being in 
the parade), and that all the Ayr schools had a tree decorated 
last year. 

● Christa Charrette will follow up on reserving a tree, and the 
decoration piece needs to be discussed at the next School 
Council meeting. 

6 DFS Fundraising Update 2017/2018 
● Total online sales were $5,762.00 and total paper sales were 

$2,845.00 for a grand total of $8,607.00. 
● St. Brigid keeps 45% of total sales which is $3,873.15. 
● 86 students had online orders placed (this number may include 

multiple orders per student), and 31 paper orders were received. 
● There was still confusion between the paper ordering and online 

ordering. 
● If this fundraiser is done in the future, a lot of feedback was 

received that people preferred to view the products in the 
catalogue, and then place the order online; viewing online was 
sometimes difficult as some photos were quite small. 

● 4 teachers had total sales over $1,000.00 each - Mrs. LeDuc, 
Mrs. Schmidt, Mr. Loft and Mrs. Rotteveel. 

● Mrs. LeDuc’s class had the largest amount of paper orders 
followed by Mrs. Kapelke’s class. 

● The pizza party was won by Mrs. LeDuc’s class. 
● The student with the highest sales will be recognized with a 

reward – Thomas Grubb from Mrs. Schmidt’s class – for his 
outstanding efforts. 

● Delivery for all “ship to school” orders will be Monday, October 
30, 2017. 

● A lengthy discussion was held related to the receiving and 
distribution of the product; many ideas were tabled, including 
having a crew deliver the products to families rather than pick up 
at the school, as space is limited; in the end, it was decided to 
manage the pick up within the school itself. 

● Jennifer Emery has provided Cathy Kuntz with a family list sheet, 
so she can email all families directly to help ensure pick up is 

Jennifer Emery 
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done on the chosen date. 
● Distribution will be as follows: 

1) Orders arrive at St. Brigid and Jennifer Emery will go into the 
school that day to determine how much/large the shipment is. 

2) Pick up night – Wednesday, November 1, 2017 from 3:05 pm 
to 6:00 pm ONLY. 

3) Depending on what, if any remains, after pick up, we may 
decide to deliver remaining boxes/orders. 

● Please let Jennifer Emery know if you are able to help with 
product pick up on Wednesday, November 1, 2017. 

● We expect all the DFS incentives that students earned to arrive 
with the delivery to the school. 

● For those that opted for “ship to home”, we know that Christa 
Charrette has already received her “ship to home” order, but 
Laura Druar has not received her order yet. 

● Cathy Kuntz to send a Newswire communication to parents 
informing them of the delivery date, the pizza party winner, and 
the overall results of this fundraiser. 

● Thank you to Jennifer Emery for her efforts in leading this 
fundraiser. 

7 PRO Grant 2017/2018 - Project Planning 
● St. Brigid’s PRO (Parents Reaching Out) Grant application for the 

2017/2018 School Year, “A Carousel of Family Learning” has 
been approved for $1,000.00. 

● Laura Druar handed out a document to School Council Members 
summarizing the learning activity contacts/costs gathered last 
spring, along with planning items where decisions need to be 
made. 

● Timelines were discussed at the meeting, and the current 
consensus is that sometime during the week of April 16,17,18,19, 
2018 might be our best option; First Communion is at the end of 
April, and we want to avoid that week, and Easter is at the 
beginning of the month. 

● We will be in the new school building, but Cathy Kuntz cautioned 
that various finishing touches could still be ongoing into the 
spring. 

● Parking will be at the existing parking lot, which means people 
will have to walk down Broom Street to the new building. 

● Education Week, which is the first week in May, was also 
mentioned; Cathy Kuntz said that week is not impossible, but 
already busy; the Tuesday is always the Folk Dance Festival, 
and generally Kindergarten Orientation is done that week too 
(although it does not have to be scheduled for this week). 

● Sandra Ludwig had initiated contacts for both Yoga (Angela 
Brison) and New Dundee Doodle (Jill Bossence), and she has 
been asked to reach out again to these individuals to see if the 

Laura Druar 
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mid-April 2018 timeframe would pose a problem. 
● Laura Druar to confirm this potential timing with DrumFit. 
● Jennifer Emery will check on her contacts for Pound and/or 

Zumba. 
● Cathy Kuntz confirmed that finding a math/numeracy leader once 

the date is chosen should still be plenty of time. 
● Stephanie Pottruff volunteered to reach out to the University of 

Waterloo to see if they have math kits, which we would like to 
include as a take-home for attendees as part of our 
math/numeracy activity; the alternative is that we purchase 
materials and make up kits ourselves, as per the example Cathy 
Kuntz showed at the meeting. 

● School Council Members are asked to review the handout, and 
come to the November meeting prepared to make some initial 
decisions for the event, including 1) pick a date/time, 2) decide 
on activity leaders, and 3) confirm a list of volunteers for a sub-
committee to plan the event details; the majority of the planning 
can take place in the New Year. 

8 Next Meeting Date – Re-schedule 
● Our Wednesday, November 29, 2017 meeting dates conflicts 

with the CP Holiday Train stop, which will make getting to St. 
Brigid for 6:00 pm difficult. 

● It was agreed to re-schedule this School Council meeting and 
several dates were discussed; Cathy Kuntz to check her 
schedule for availability and confirm with School Council 
Executive. 

● Subsequent to the meeting, it has been confirmed that the next 
School Council meeting date will be: Tuesday, December 5, 
2017. 

Christa 
Charrette 
 

9 Closing Prayer 
● Theresa St. Peter closed the meeting with a prayer. 

Theresa St. 
Peter 

10 Proposed Agenda Items for the next School Council Meeting 
● North Dumfries Township’s Christmas Tree Festival - lights and 

decorations 
● PRO Grant Event Planning - decide on: 1) date/time, 2) activity 

leaders, and 3) confirm list of volunteers to help plan event. 
● 2018 School Council Meeting Dates. 

 

 

The next School Council Meeting to be held on Tuesday, December 5 , 2017 at 6:00 pm, St 

Brigid School Library. 


