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St. Brigid Catholic School Advisory Council 

MINUTES 

 

Date:  Tuesday, May 26, 2020 (virtual) 
 
Attendees:  Christa Charrette - Co-Chair, Jennifer Emery - Co-Chair, Matthew Aubrey - 
Treasurer, Laura Druar - Parent Rep, Nicola Gawaziuk - Parent Rep, Pam Hall - Parent Rep, 
Megan McLaren - Parent Rep, Stephanie Pottruff - Parent Rep, Michelle LeDuc - Staff Rep, 
Cathy Kuntz - Principal 
 
Regrets:  Sarah Andrade - Secretary, Amanda Fournie Nafziger - Parent Rep, Katrina Fournier 
- Parent Rep, Tasha Godfrey - Parent Rep, Cheryl Janes - Parent Rep, Lauren Lewis - Parent 
Rep, Ashley Neves - Parent Rep, Lisa Vermet - Parent Rep, Theresa St. Peter - Pastoral 
Council Rep 
 

Item 
No. 

Item Person 
Responsible 

1 Opening Prayer 
● Prayer led by Cathy Kuntz. 

Cathy Kuntz 

2 Approval of Minutes from February 4, 2020 
● Minutes approved by Matthew Aubrey and seconded by 

Stephanie Pottruff. 

Jennifer Emery 

3 Treasurer’s Report 
● Matthew Aubrey reviewed “St. Brigid SGF Financial Information 

As of May 15, 2020” (see handout). 
● Highlights include:  Account Funds = $5,558.12 with -$800.00 in 

Council Approved Recurring Expenses and $0.00 in Council 
Approved Expenses - Pending, for a balance of $4,758.12 in 
Available Local Council Funds, in addition to the Foundation 
Account = $4,343.95, and Play Structure = $1,903.05 for a 
combined balance of $11,005.12 as of May 15, 2020.  

● $100.00 was withdrawn for the Catholic Charities Lottery. 
● The Creative repair bill from last year is still outstanding; Cathy 

Kuntz has followed up with the Board contact who is still waiting 
for Paris Crane to respond to our request for a revised invoice 
based on work actually completed; the play structure funds need 

Matthew 
Aubrey 
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to be protected until this payment issue is resolved. 
● Matthew Aubrey asked about the annual PIC Grant and if we 

would be able to keep the funds in light of the school closure; 
Cathy Kuntz to follow up. 

● Treasurer’s Report approved by Laura Druar and seconded by 
Pam Hall. 

4 Principal’s Update 
 
Ministry Update - School Closure  
● School closure has been extended until the end of the 2019/2020 

school year. 
● 18 Chromebooks and 5 Internet devices were deployed to 

support students and staff as needed. 
● All food days and educational excursions have/are being 

refunded; the June Guinness event will be refunded, but currently 
waiting until we receive the returned cheque and then Jera can 
deposit the cheque back to our account.   
 

Ministry Update - Assessment and Evaluation 
● During school closure, assessment is taking the form of feedback 

or formative assessment. 
● Marks will not drop below what was attained prior to March 13, 

2020, although there is an opportunity for a mark to improve and 
for learning and achievement to be enhanced. 

 
Ministry Update - Reporting 
● There will be a report card in June 2020 for all students 

containing grades, which will be largely informed by the marks 
students had attained prior to March 13, 2020. 

● Grades can improve if there is evidence of growth and /or 
improved performance. 

● Schools are guided by the Ministry to do ‘no harm’.  
 
Nutrition for Learning 
● Thank you to Nicola Gawaziuk for volunteering as a parent rep 

for this program. 
● The program was set to start following March Break and is now 

on hold due to the unexpected school closure. 
● As of September 2020, program requirements will mandate that 

schools must use the ‘Nutrition for Learning’ food; shopping for 
food will not be allowed. 
 

Kindergarten Gated Area 
● St. Brigid received some funds from the Extended Day Program 

this year. 
● Hoping to add a planter box for plants/gardening. 

Cathy Kuntz  



3 
 

Item 
No. 

Item Person 
Responsible 

● Ordered additional bench seating/storage for inside the shed, and 
various building blocks to encourage collaboration, innovation 
and problem-solving. 

 
Ball Diamond 
● St. Brigid was supposed to get the ball diamond rebuilt in a new 

location on the school property after the original one was 
removed due to the new school build. 

● Cathy Kuntz has been corresponding with Adrian Frigula, 
Construction Supervisor about the ball diamond. 

● A lack of funds has prevented the ball diamond installation; the 
entire capital budget was spent on the school build, plus an 
application to the Ministry was needed to use funds from other 
projects to cover overages. 

● At this time, there is not any funding available for this project. 
● Adrian Frigula will get some pricing, but current estimates are 

approximately $6,000.00 to $7,000.00 for a basic back stop in 
addition to the granular for the ball diamond, which would be 
around $4,000.00 to $5,000.00. 

 
Eco Certification/Update 
● Although our Eco team had been underway with many spring 

plans for the school, projects will now have to wait until next year. 
● St. Brigid will be rewarded with an EcoSchools Canada Seal this 

year for the work done thus far; our initial assessment/registration 
ensures that the school remains certified for the 2019/2020 year, 
and plans can move forward next year. 

5 Thought Exchange/Board’s Request for Feedback from 
Stakeholders 
 
Based on Thought Exchange feedback from our Elementary 
students, the following commitments are being made:  
● Work towards greater consistency regarding expectations, 

learning tasks, and responses to student needs across 
classrooms. 

● Administer a school-based survey to identify staff or students 
who require additional support. 

● Formative assessments to provide students with an opportunity 
to improve their grades. 
 

Based on Thought Exchange feedback from our Elementary 
parents, the following commitments are being made:  
● Review with staff the importance of consistency in their 

availability or pattern to when they post work. 
● Continue to convey a sense of care and connection. 
● Remind staff to limit the numbers of tools being used and be 

Cathy Kuntz  
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conscious of the diverse demands that parent with younger 
children are juggling. 

● On occasion, create “live” opportunities for students to connect 
with their peers. 

● Provide professional development for staff to support video 
conferencing (e.g. Flipgrid). 
 

● CSAC discussed live opportunities; one parent mentioned that 
her child was so appreciative of the opportunity for a “Google 
Meets” with classmates, but her other child, who did not have this 
opportunity, was equally disappointed; this parent also mentioned 
how much her children enjoyed the recent Umbrella skills video 
and being able to see and hear St. Brigid staff members. 

● It was asked whether something live could be done by all 
classes, even if just as a good bye near the end of June 2020. 

● Cathy Kuntz discussed that live opportunities are encouraged but 
not required at this point, and that the Board is working on 
guidelines to ensure everyone is protected. 

6 SchoolMessenger Communicate 
● New way to stay connected to your child’s school via telephone 

and email; to be used to notify parents of important school events 
and emergency information in a timely manner. 

● This technology will not replace other communication methods 
currently in place; parents can still call the school. 

● Personal information and contact numbers are strictly secure. 
● Caller ID will display school name and phone number. 
● High school parents receive notification of their child’s 

unexplained absence; to reduce these calls, families are 
reminded to notify the school in advance of their child’s absence. 

● Pam Hall commented that she likes SchoolMessenger 
Communicate from a high school perspective; it is informational. 

● In the event of sending a ‘School Hours Emergency’ message, 
every contact number in the data base will be called. 

● Each number will only receive the message once during a 
broadcast. 

Cathy Kuntz  

7 School Yearbook 
● Thanks to Ashley Neves, lead volunteer, in coordinating the 

2019/2020 school yearbook. 
● Gratitude to Tonell Lloyd for organizing yearbook cover 

submissions. 
● Given that many families may have been financially stretched 

due to lost work during the COVID-19 pandemic, there was a 
lengthy discussion about using some CSAC funds to lower the 
cost of the yearbook for those who want one, but may need some 
financial assistance. 

Cathy Kuntz  
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● Discussions included paying for one copy per graduate or one 
copy per family, having teachers reach out to determine need, or 
having families contact the school for assistance. 

● In the end, the conclusion was to 1) post yearbook purchases on 
SchoolCashOnline as per past practice, but also include, 2) an 
option to donate a monetary amount to go towards another 
families’ yearbook, and 3) a yearbook “wish list” option for 
families who want a yearbook, but cannot afford one at the time 
of ordering, and 4) CSAC agreed to allocate a maximum of 
$500.00 to put towards ‘wish list’ yearbook purchases, if needed; 
this amount could be re-visited in June 2020 by CSAC if the need 
is greater, and 5) ensure all Gr. 8 Graduates get a yearbook 
whether purchased or not. 

● In the past, St. Brigid has ordered 125 yearbooks because the 
price point is cheaper with this amount. 

8 Meet the Teacher/School Subs and/or BBQ 
● Tentatively booked for Thursday, September 24, 2020. 
● For last 5 years+, St. Brigid has offered families the option to 

order Subway subs. 
● Remember Me Catering has approached Cathy Kuntz with an 

offer of combos including the choice of 4oz beef burger, jumbo all 
beef hotdogs or jumbo veggie dogs with a single serve bag of 
chips and a bottle of water for $6.00, plus an overall condiment 
fee of $75.00. 

● Cathy Kuntz would need to connect with Marlene Doolan 519-
620-0303 ext. 1 if we want to book a date. 

● The price point for the combo could be increased for some 
fundraising, and food tickets would still need to be sold via 
School Cash Online. 

● CSAC also discussed supporting a local food vendor instead 
during this time (e.g., pizza), and that anything buffet style (e.g., 
condiments) may not be a good idea in the era of COVID-19. 

● In the end, the decision was made to remove food altogether for 
September 2020 if a Meet the Teacher event goes ahead as 
there are too many unknowns at this time. 

Cathy Kuntz  

9 Grade 8 Graduation 
● Graduation has to be different this year due to the pandemic and 

the plan is to wrap everything up in June 2020, rather than push 
out to the Fall as students will have moved on by then, both 
physically and mentally. 

● Some kind of activity will be planned to honour the students (e.g., 
lawn signs for each Grad), staff to drive by waving and cheering 
for each of them "at a distance"; planning discussions are 
currently underway. 

Cathy Kuntz  
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10 Student Belongings 
● WCDSB is working on a protocol to streamline a process for 

students to retrieve personal belongings, return tech for Gr. 8 and 
moving families, return other St. Brigid items families may have, 
pick up student medication, etc. 

● Need to minimize the # of times families return to the school; only 
the student or parent to be present in the building to retrieve 
items; teachers are invited to be on site when students access 
classrooms. 

● All students, except Gr. 8 and 12, may keep WCDSB devices to 
support summer and fall learning 

● Chromebooks to be collected for students leaving St. Brigid. 
● Protocols need to be followed (re: physical/social distancing, 

frequent handwashing, stay home if feeling unwell, minimizing 
the number of people in the building at one time, no additional 
people accompanying). 

● Jen Emery inquired about lost and found items; Cathy Kuntz said 
these items had been on display prior to March Break and she 
will need to follow up on their current whereabouts, and/or 
whether they have been already donated. 

Cathy Kuntz  

11 Welcome to Kindergarten Virtual Videos 
● St. Brigid School is completing 3D videotaping. 
● IT has created a tab on every school’s website for a Welcome to 

Kindergarten overview. 
● The school team is working diligently to populate St. Brigid’s 

Welcome to Kindergarten link. 

Cathy Kuntz  

12 Upcoming School Events 
● June 24, 2020 - Report Cards to be sent home; method TBD. 
● June 26, 2020 - Last Day of School. 
● September 8, 2020 - First Day of School. 
● Cathy Kuntz hopes to have an idea of what Fall 2020 may look 

like by the end of June 2020. 
● Nicola Gawaziuk discussed a concern with mask-wearing, if that 

becomes necessary, as some students with hearing issues who 
read lips would be disadvantaged. 

Cathy Kuntz  

13 Establishment of Next CSAC Meeting Date 
● The first meeting of the 2020/2021 school year will be held on 

Tuesday, September 29, 2020. 
● A special thank you to Pam Hall, a long time member of CSAC, 

whose 3rd child graduates from St. Brigid this year; her many 
contributions over the years, through multiple Principals, several 
years as Co-Chair, countless fundraisers, including 2 highly 
successful Galas, and a new school build to name a few, have 
been greatly appreciated and you will be missed. 

Cathy Kuntz 

 


